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Halls Booking Bills (CRM) 

(Quick user Guide) 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. THE PROCESS 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1

User

login to the 
system

Add details
Save and 

Print

End

Step 1: Login using your user name and password to 

the system 

 



 

 

 

 

4. STEP 2: HALLS BOOKING BILLS 

 

1. Under Reservation option 

2. Under Application option 

3. Select Add 

 



 

 

1. Put the tick Halls 

2. Click the next 

 

Enter the application details and check availability 

 

 

 

 



 

Color coded slots shows availability. 

 

 

 

 

 

 

 

1.Then enter the application details (Date, Time and Purpose). 



 

 

2.Add Applicant’s details 

 

 

3.After add Other details 

 

 

 

 

 

4.Attach these forms 



 

 

5.Add the tick and Save the Application 

 

 

 

5. STEP 3: AUTHORIZE 

 

1. Put the tick to select 

2. Click the authorize  

 

 


